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Method Statement  
 

Task/Activity Display Screen Equipment (DSE)  

Next Review 
Date 

01.08.2026 

Originator Keith Carver                                                                            Reviewed by Keith Carver 

Site Fulham Road, Fulham, London      

Site Manager Grant Lewis 

Date 31.07.2025 

 

Scope of Works 

This details the method to be used when carrying out work utilising display screen equipment 

 

Background / Training Required 

Competence working with display screen equipment.  

 

 

Tools and Equipment Required  

Tools and equipment required as per task specific set ups for site 

 

Method of Works/Safe System of Works Risks/Hazards/Controls/Notes 

1. Ensure the workstation is suitable for task and laid 
out in such a manner that allows for a safe 
comfortable working environment. 

2. Ensure that the screen is set at the correct height 
and distance for the user. 

3. Ensure that there is sufficient space on desk to 
rest forearms thereby reducing potential for wrist 
related conditions. 

4. Check position of DSE equipment to ensure that 
any lighting is not reflecting on screen causing 
glare. 

5. Ensure that chair is comfortable, can be set at the 
correct height and adjustable to allow for good 
posture. 

6. Whenever possible, try and adopt a clear desk 
policy when using DSE equipment. 

7. If working at screen for prolonged periods, take a 
rest at regular intervals and carry out another task 
such as filing etc. This will give eyes a rest. 

8. Complete yearly DSE assessment and send it to 
your manager. Discuss any potential issues if 
required. 

 

 
1. Staff who are required to use a 

computer system and are 
classified as habitual users under 
current legislation trained and 
competent to use equipment.  

2. If computer system used for 
prolonged periods, staff to ensure 
that they have sufficient breaks 
away from the screen. 

3. Staff to complete a DSE Self-
Assessment at least annually with 
any issues or complaints noted. 

4. Staff when using a computer to 
ensure that the workstation is 
suitable for them to use. 

5. Staff to assume a good posture 
when using a computer system to 
remove the potential for upper 
limb disorders. 

6. Habitual users offered eye test 
annually as per Company Policy. 

Safety Equipment and PPE required  

N/A 
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