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COMPANY PROCEDURES 
Machine Checklist




	[bookmark: _GoBack]The Plug
	Y/N
	Action

	1
	Is the plug cracked or broken?

	
	

	2
	Are any of the pins loose?

	
	

	3
	Are any of the pins bent or twisted?

	
	

	4
	Are any of the pins missing?

	
	

	5
	Are there any signs of overheating, e.g. charring around the live or neutral pins?	

	
	

	6
	Are the terminal screws tight?

	
	

	The Cable
	Y/N
	Action

	7
	Are there any cuts or abrasions in the cable covering (apart from light scuffing)?

	
	

	8
	Is the cable free from contaminating materials that could degrade the protective coating?

	
	

	  9
	Is the cable grip properly tightened where the cable enters the plug? (If it isn’t, the coloured insulation of the internal wires will show.)

	
	

	Mobility / Stability
	Y/N
	Action

	10
	Can the equipment stand securely on the ground (doesn’t fall over)?

	
	

	11
	Is the method of carrying intact? (Handle.)

	
	

	12
	If wheels are fitted are they free moving?

	
	

	Equipment Casing 
	Y/N
	Action

	13
	Are any screws loose?

	
	

	14
	Is there any damage to the outer casing, i.e. cracks?

	
	

	15
	Is there any evidence of burn marks?

	
	

	Portable Appliance Testing
	Y/N
	Action

	16
	Is there a valid PAT test label on equipment?

	
	

	Residual Current Devices (RCD) If applicable
	Y/N
	Action

	17
	Is the case intact?

	
	

	18
	Has the “test” button been checked to ensure that it is working correctly?
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